
Confidential Pre-Presentation Questionnaire

The goal of Diamond Within Resources is to provide you with a special presentation customized for your needs, goals and objectives. This pre-presentation questionnaire will help us prepare the presentation with the highest level of professionalism, expertise and knowledge. 

Please answer the questions as fully as possible. Feel free to disregard any questions that are irrelevant to you. If you or Adele have already answered some questions, just ignore them. Your input will increase the value of her presentation to your group. It is therefore critical that you return this questionnaire, ideally by e-mail, at your earliest convenience to rose@diamondwithin.com
Feel free to include any pertinent information that you feel would help us understand your organization. For examples: brochures, reports, newsletters, recent press releases or newspaper articles etc.

Thank you in advance for your time.

Rose Keating

Business Manager

Confidential Pre-Presentation Questionnaire
Your input below will help Adele deliver a customized and memorable presentation for your group. Thank you for your assistance.

BACKGROUND INFORMATION

1. Which keynote/seminar or workshop are you interested in and why?

2. What is the purpose of the meeting/session/conference?

3. How many will be in attendance?

4. What is the ratio of women to men? Approximate age group? Level within the organization?

5. What are the major responsibilities of the attendees?

COMPANY/ASSOCIATION INFORMATION

1.  Briefly describe what your organization does…services/products etc?

2. Who would be your customers or whom do you deal with on a daily basis?

3. What is the vision of the future of your department, company or organization?

4. What are your current industry conditions or issues that Adele should know about?

5. What are the three biggest challenges facing your company or association now?

6. What are the biggest challenges facing the attendees?

7. 
Is there anything else Adele should know about your group before her presentation?



8.  On a scale of one to five (5 being the highest), how open-minded are the attendees to attending a seminar, or workshop?

9. What are the sensitive issues that should be avoided? Are there any existing potential problems or other dynamics that Adele should be aware of?

10. What are three positive points or successes that your dept/company/organization have achieved in the past year? What would you want Adele to recognize and acknowledge?

11. Are there any buzzwords, inside lingo language, phrases or acronyms that Adele   should use to add credibility to her presentation?

12. In order to insure satisfaction, Adele would like to review the results of her presentation and evaluations. How soon after the event would you like her to contact you?

Thank you for your valuable assistance. We appreciate your interest in Adele Alfano and we look forward to working with you and your company/association.
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